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TIKOKINO



TIKOKINO SCHOOL

HEALTH AND SAFETY

PROCEDURE – Accidents and Sick Children
GUIDELINES:
1) Adequate facilities are to be provided for all children to be attended to following accident or sickness at school.

2) A programme of basic first aid is to be provided for all staff every 2 years.
3) A form is to be completed for all injuries requiring further medical attention.

4) A telephone list for all parents is beside administration phones so that attention (doctor / hospital) can be given to all pupils without undue delay.

Emergency contacts are on MUSAC Student Manager for each pupil.

5) The Principal will ensure that specialised aid is made available for pupils in the advent that the parents cannot be contacted.

6) A medical profile is kept for each child on MUSAC Student Manager / Medical where necessary which each class teacher has access to. This is updated every 6 months.
7) A medical officer is appointed from within the staff for consultation and advice to all staff members concerning the well being of pupils.

8) First Aid supplies are regularly budgeted for, and a safe storage practice for these supplies is implemented.

9) During class teaching hours, the secretary assumes responsibility for the care of pupils in the sick bay.  In the absence of the secretary, the principal will make appropriate arrangements.
10) The teachers on duty are responsible for ensuring that all accidents / injuries in the playground are attended to.

11) If in the opinion of the duty teacher, an injury is sufficient to require closer examination by the doctor, he / she will first consult with the school’s Principal and then inform the parent immediately.
12) It is not school policy to give medication to children. However, if a child attending is required to be given medication for critical circumstances e.g bee stings, this arrangement is to be co-ordinated through the Principal and a Medication Consent form signed. A written record of all medicine administered to children at the school will be kept. 
