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TIKOKINO



TIKOKINO SCHOOL

LEGISLATION

PROCEDURE - Attendance
GUIDELINES:
1) Parents or guardians are required to provide justification for any absence. This may be conveyed via the telephone or in writing.
2) Parents will be encouraged to advise the school prior to known absences.

3) At 9am a list will be circulated throughout the school for teachers to record the known and unknown absences.

4) If the school has not been notified by 9am of a child’s absence, the school will telephone the child’s family. If contact is made, the reason for absence will be recorded. If no contact is able to be made, the time of the attempted call will be recorded.  An unjustified absence will then be recorded.
5) It is crucial to educational achievement that pupils attend school regularly. Teachers will report repeated absences to the Principal.
6) A doctor’s certificate is expected if a child is away for more than six consecutive half days.

7) Unsatisfactory attendance will result in the Principal sending a letter to the Parents / Caregivers outlining the attendance problem and offering an invitation to meet and discuss the issue.

8) Continuing unresolved attendance issues will be referred to the CHB Truancy Service.

9) Class rolls are to be marked on a daily basis and to be tallied at the end of each term. Rolls to be given to the Principal on the last day of each term.

10) Students with excellent attendance will be commended.
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