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TIKOKINO



NAG 4

TIKOKINO SCHOOL

FINANCE

PROCEDURE – SCHOLASTIC BOOK CLUB
GUIDELINES:
1) Tikokino School belongs to the Scholastic New Zealand Book Club. Twice a term brochures and order forms are sent to School for distribution to children. There is no pressure or obligation to order books at any time.

2) If a child wishes to make an order, the child fills in the order form and brings it with the appropriate money to the school. Order forms and money are sent to the office.

3) Payment may be in the form of a cheque made out to Scholastic NZ (preferably) or by cash or on ‘Loop” scholastics online ordering &payment portal.
4) Orders are collated by the Office Administrator and forwarded to Scholastic NZ, along with the cheques made out to Scholastic NZ and a Tikokino School BOT Imprest cheque to cover any cash payments.

5) On their return the books are distributed to children with their order forms.

6) The Tikokino School is credited with Reward Points based on the order. These can be used to purchase books on later orders.
