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TIKOKINO



TIKOKINO SCHOOL

PROPERTY

PROCEDURE – Building Warrant of Fitness (BWOF)
GUIDELINES:
Tikokino School has some systems and features installed in its buildings to ensure the health and safety of occupants. Annually these systems and features are inspected for compliance by Argest Technical Services Ltd (Agent - an independent qualified person (IQP)) as arranged by the Ministry.
The compliance schedule itemises which of the systems and features are in the school and the inspection, maintenance and reporting procedures that need to be carried out to ensure they are operating correctly. If they pass inspection, the school will be issued with a BWOF.

Under the Building Act 2004 the specified systems at Tikokino School are:

· emergency warning systems for fire or other dangers 

· such signs required by the Building code for systems or features

· Means of escape from fire or other dangers

· Safety barriers 
· Means of access and facilities for people with disabilities

· Hand held hose reels (and/or fire extinguishers)

· Signs required for people with disabilities.

The Agent will issue a BWOF to the school if the systems are found to be satisfactory. The original, signed copy must be displayed in a prominent place where anyone coming into the school can see it. Many schools put it in their foyer. Another copy is filed in the School Building Systems and Features Manual (SBS&F Manual)

Failure to be issued a BWOF means that, as well as being in breach of the Building Act 2004, the school buildings are technically unsafe for occupation. 

As well as the specified systems in the Building Act, the Ministry requires a number of other systems to be checked annually by the Agent, including:

· verification of water supply testing for schools with their own water supply - 

· inspections of portable fire extinguishers. 
Work Requirement Notices
If the Agent identifies something that is not working properly, they will advise the Board in writing by issuing a Work Requirement Notice (WRN). Each WRN has a unique identification number that is used to track the work to make sure it is satisfactorily completed. Two copies of the WRN are issued - the `School Copy' should be kept in the SBS&F Manual, and the `Action Copy' is to be returned to the Agent when the work is finished.
The Board is responsible for ensuring that the work identified in the WRN is done. If there is a cost for correcting the problem, for example, repairs, the Board will have to budget the work in its 10YPP. If the work is maintenance, it needs to be budgeted from the operational funding. If it is a capital upgrade, it needs to be budgeted from 5YA funding. If the work needs to be done urgently, it may mean reprioritising other items in the 10YPP. If it involves specialised services, the agent may be able to advise on the contractors from which to seek tenders 
Failure to do the work required by a WRN will impact on whether further funding under the 5YA is released. 

School staff inspections

Although the Agent does all the annual inspection and reporting, the Board needs to inspect (and maintain) school systems and features more than once a year. 
This work is delegated to the principal, with their name recorded in the School Staff Inspection Register at the front of the SBS&F Manual. The Agent will provide free training. The record of staff inspections needs to be kept for at least two years to provide the evidence required for the BWOF. 

Changes to any systems

The Board must advise the Agent if any specified systems are decommissioned, removed or newly installed.

