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CASUAL HIRE OF BUILDING / PROPERTY CONTRACT
An agreement between the Tikokino School Board of Trustees and ……………………
Terms of Hire

Days of Use _______________________________________ Fee charged:___________
Hire to commence: _________________________________

Conditions of Hire
1. Any damage caused to the building or contents must be repaired to the satisfaction of the Board of Trustees. Any breakage or loss of equipment must be replaced.

2. No school apparatus or equipment stored or on display is to be interfered with. 

3. Floor to be vacuumed, rubbish removed and every precaution against fire taken before leaving building. Use the bin provided to dispose of rubbish.

4. No smoking in any building or on the grounds of the school.

5. All furniture to be replaced as it was on entering. 

6. No vases or glasses etc to be placed on the piano. Piano to be left covered.
7. Make sure emergency door exits and all windows are securely locked. Security system must be armed before leaving if last to leave building. Front door to be locked. 

8. No fixtures, nails, hooks or furnishings to be inserted or removed without the written consent of the Principal.

9. You are asked to report to the Principal any damage or deficiency you may observe in the facility prior to your occupation of it in order that you will not be held responsible. 

10. Please note: If the school need to use the hired facility for any school activities, then this booking will take priority over the person/s hiring the facility. The hirer will be given 5 days notice and no charge applied in this situation.

Signed………………………………
Date………………………………..
Name………………………………….
Phone………………………………

Address………………………………………………………………………..
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