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PROCEDURE  - School Closure in Emergencies
To provide guidelines for the school if it should need to be closed for instruction due to various reasons but mostly weather related.

The Board is entitled to take this action and the Education Act has provision for the Minister (delegated to the Ministry of Education) to agree to the Board in this position to open their school for a lesser number of half days than required.

GUIDELINES:
1) The Board Chair is to send a letter based on the following letter to Ministry of Education office who will deal with it from there. 
2) If the school is in recovery mode, then the school is to carry on with that and send this letter as soon as is practical.

3) Below is a NZSTA drafted appropriate letter that can be modified to reflect the actual events for the school.

Dear (MoE regional manager or contact)

The Tikokino School Board of Trustees has had to close the school for ……….. half days from ……………………. to ………………... because of severe bad weather in our locality resulting in iced roads, snow drifts, blizzard-like conditions, road closures, all official transport cancelled. (delete as appropriate.)

This decision by the Board was taken pursuant to the authority vested in it by s65E(1) of the Education Act 1989. Consequently the Board of Trustees requests you invoke s65E (2) of the same Act and reduce the number of half days by ………….. that our school is required to be open for instruction this year.

Yours sincerely,

……………………………..

Board Chair.
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