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TIKOKINO



NAG 5

TIKOKINO SCHOOL

HEALTH AND SAFETY

PROCEDURE – Lock Down (where a dangerous person is roaming the school site)
GUIDELINES: 
Staff and student safety is paramount.
1) No bells or alarms are to be used, verbal instruction only.

2) At the instruction that there is a lock down, all students and staff are to assemble in Room 3 and Room 2 office area.

3) If students are in the pool immediately get out and go into the changing sheds. Staff are to remain there with students.
4) If some students were at the bike track for example and it is best for them to stay there, they will. A staff member will immediately get to them.

5) Office staff to ring 111.
6) All windows and doors are to be closed and bolted. 

7) All curtains are to be pulled

8) All lights are to be turned off
9) All staff and students to sit on floor out of sight of windows  if possible.
10) Maintain silence, turn off equipment emitting noise, eg computer

11) It exceeds toileting and drinking water needs. 
12) All staff and students are to remain inside and go NOWHERE until told by the Principal that all is clear or three short bells are rung.
13) All personnel will be informed as soon as practicable if a lock down is likely to continue for a prolonged period.
14) Communicate situation with parents at first opportunity.
