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TIKOKINO



NAG 4

TIKOKINO SCHOOL

PROPERTY

PROCEDURE – PROPERTY MANAGEMENT
GUIDELINES:
1) The Property Manager in consultation with the Board of Trustees, and Principal is responsible for formulating and developing

a) A 10 Year Property Plan

b) A 5 Year Property Plan

c) An Asset Replacement Programme.

2) An asset register is maintained. All items of school equipment and furnishings in excess of $1000 will be entered into the register.

3) The current consultant used for updating the 10 Year Property Plan and as Project Manager is Gary Pidd from Studio 46.

4) The Principal is responsible for ensuring all school items are insured as appropriate. The current provider is Crombie Lockwood.

5) The principal or delegated member is responsible for maintaining the Building Systems and Features manual.

The inspections include:


Monthly – Manual Fire Alarm Systems

· Means of escape

· Fire hose reels

3 monthly – Swimming Pool Safety Barriers

6 monthly – Access and Facilities for people with disabilities.

6) The Principal is responsible for ensuring a maintenance programme is actioned to maintain the school in a safe and workable condition.

7) The Principal is responsible for ensuring the school is cleaned on a daily basis.

officefiles:Policies and Procedures:Procedures:NAG 4:Property:Property Management.doc

