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GUIDELINES:
1) All school bank accounts must be in the name of the school only

2) School bank accounts must be opened and be used by the Board only.

3) The Board may grant a power of attorney to a service provider (School Support, Napier) to use the bank account, but the Board is still responsible for that account.

· The power of attorney will need to specify clearly the withdrawals or payments that are being delegated to the service provider eg authorise payment of creditors, payroll, investments, GST payments, and transfer between accounts. 

· If power of attorney is given to a service provider the school must check bank statements regularly to ensure the amount withdrawn by the service provider is correct. 

4) The Board must ensure that all money received by the school is paid into the school’s bank account as soon as possible.

5) No sundry income for the school can be paid directly to a service provider trust account, proprietor or any other third party. The MOE Operational grant and MOE sundry grants will be paid to the Trust Account. All sundry income will be paid to the Board of Trustees Imprest account, and periodically transferred to the Trust account.  
6) All bank accounts must be in New Zealand dollars. 

7) All Bank accounts must be with a registered bank or registered building society that has the following credit rating:

· Standard and Poor’s Ratings of “A-“ or higher, or A-1” or higher for short term debt securities (term deposits or investments); or

· Moody’s Investors Service rating of “A3” or higher, or “Prime-1” or higher for short-term debt securities (term deposit or investments)

If the school’s bank account does not meet the credit rating tests in the future, the school will have a two month period to close the account and transfer to another bank that does meet the credit rating tests. 

8) Term deposits in banks must also be in the name of the school only. The term deposit account must in New Zealand dollars and be held with a registered bank or other entity that meets the credit rating tests. 

[Ref: MOE circular 2005/7 – Finance]
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