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TIKOKINO



NAG 4

TIKOKINO SCHOOL

PROCEDURE – SCHOOL SECURITY
GUIDELINES:
The school has a School Security System installed with individual staff having their own codes to gain access to the buildings and to secure it on leaving.
The Security System is to be serviced annually by HB Security (ph 06 8777992)

Staff codes to be updated annually – old staff members to be removed from system.

Outside lighting is installed to minimise vandalism. 
Staff are to ensure that their windows and doors in their rooms are locked at the end of each day when leaving. 

Keys are stored in the office cupboard.

All digital cameras are to be locked in office cupboard during holidays.

Laptops and computers are to be securely stored.
Gates are to be closed at night to restrict vehicle access. 

O:\Policies and Procedures\Procedures\NAG 4\Property\NAG 4\Security System.doc

