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	INTRODUCTION








	1.1	AIM:


			This plan is designed to set out the prior arrangements to be made and the responsibilities to be exercised by, or on behalf of the  Tikokino Primary School Board of Trustees during an emergency at the School.





	1.2	NAME OF THE PLAN:


		The plan shall be known as the Tikokino Primary School Emergency Plan.





	1.3	LAND AREA COVERED BY THE PLAN:


		The land area covered by the plan shall be that under the control of the Tikokino  Primary School Board of Trustees.





	1.4	REVIEW OF THE PLAN:


		The plan shall be reviewed by the Board of Trustees annually.





	1.5	PLAN CO-ORDINATOR:


		The Principal is appointed as the Emergency Plan Co-ordinator and is responsible for monitoring, reviewing and updating the schools emergency preparedness as required.





	1.6	THREATS:


		The threats that could result in an emergency at the School include;





Fire


Earthquake


Storm


Flood


Volcanic Activity


Hazardous Substance Spillage and Industrial Accident


Landslip





	1.7	PREMISES & BUILDINGS MAP:


		The School comprises largely of single story buildings.  These are of timber and cement fibre board construction.





		A premises map showing the school grounds, emergency assembly areas, buildings, rooms, the location of all services and the main shut off position of services can be found as ANNEX A of this plan.
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	1.8	STAFF & STUDENTS NUMBERS:





		The School accommodates 77 students and 5 staff between 08.30 a.m. and 3.30 p.m.





	1.9.1	EMERGENCY CONTACTS:





		Emergency contact details can be found as ANNEX B of this plan.


	





	1.9.2	ADVICE TO PARENTS:





		The National Civil Defence Plan expects individuals, households and workplaces to be able to survive without outside assistance for up to 72 hours.  Therefore when parents first enrol their child(ren) the school should as part of their information programme, inform and involve parents as follows;





		Inform them:





that the school has an emergency plan  (A copy is held in the principals office)


of the pre-established procedures to be followed in an emergency


to establish a ‘Home Evacuation Plan’ for their own residence (Contact NZ Fire Service for any advice.)





		Involve them by;





requesting parents to provide details of contacts and custodians to be used in an emergency,


recommending that parents contribute further to the schools emergency preparedness and their child’s safety by establishing their own HOME EMERGENCY and EVACUATION PLANS.





		Parents should be encouraged to nominate more than one emergency custodian to collect the children, and wherever possible nominate people who live or work near the school.








2.0	EVACUATION ROUTES (Should be read in conjunction with Fire Safety & Evacuation of Buildings Regulations 1992)





	Evacuation or partial evacuation will entail:





The primary evacuation routes shall be the normally used exit routes. 





The Secondary evacuation routes shall be the exterior fire escapes or through adjoining classrooms. 





Removal of students and staff initially to an area of safety within the grounds of the School, ie the lower concrete court.
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3.1		RELOCATION FOLLOWING EVACUATION





(a)	PARTIAL EVACUATION





	Assuming that only part of  the building is uninhabitable a partial evacuation and relocation would be required. (Please see Paragraph 6 on page 11 for conditions which should be met before re-occupying all or any part of a building).





	This would entail relocation of students and staff  to the unaffected or safe areas or other place of safety in close proximity to the Tikokino   School.





(b)	TOTAL EVACUATION





	This would only be considered in the event of a catastrophic natural disaster, a major fire where through disruption of services, New Zealand Fire Service were unable to effectively control the situation, or a toxic fume situation, all of such magnitude that the entire locality was affected.





	In this event a Civil Defence emergency would be declared.  Emergency services and Civil Defence personnel would co-ordinate any evacuation and relocation of students and residents to another centre.








3.2	EMERGENCY ASSEMBLY AREA





	The emergency assembly area for the school shall be:





Lower concrete court








3.3	EMERGENCY SHELTER





	If following an emergency evacuation the School is found to be unsafe to re-enter, Staff and pupils will move to emergency shelter at the:





	TIKOKINO  CIVIL DEFENCE CENTRE: - Tikokino Community Centre








3.4	USE OF PREMISES DURING A CIVIL DEFENCE EMERGENCY





If a Civil Defence emergency exists and the complex is unaffected it will be made available as an Alternative emergency accommodation centre as and when required by the Central Hawke’s Bay District Council, Civil Defence Controller.








3.5	DISTRICT WARNING SYSTEMS





Existing NZ Fire Service siren system.


Radio Central F.M (93.5 Mhz F.M. &  96.6 Mhz F.M).


Self evident.














3.6	INTERNAL WARNING SYSTEMS





	The school evacuation signal is continuous ringing of the bell.











3.7	EMERGENCY BACKUP SYSTEMS





	The school has identified systems and procedures for the maintenance and restoration of:





	a)	Records 	- Staff/Students


	b)	Telephones


	c)	Heating 


	d)	Lighting


	e)	Medical Supplies


f)	Emergency Supplies 





Note: Sufficient stocks need to be held for emergencies -  minimum of 72 hrs





	1.	Water


	2.	Food


	3.	Sanitary needs


	4.	Lighting


	5.	Clothing


	6.	Medical


7.	Food or other items are available on demand from the local community.





NOTE: 	The School has an arrangement with the (insert where) if supplies of water are required.








4.0	TRAINING/AWARENESS





(a)	All staff and students are to carry out a minimum of 4 Emergency procedures drills per year (at least once a term). The Date and Time of the drill shall be recorded in the Emergency Drill Log in the rear of this guide. 





(b)	Staff will use standard operating procedures to implement emergency procedures.





	(c)	The principal will engage the services of Council’s Emergency Management Service 		to facilitate access to appropriate pre-event/emergency training programmes.
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5.0	EMERGENCY PROCEDURES





	5.1	FIRE  (See also Annex D)





			Procedures to be followed if a fire cannot be easily extinguished





			All STAFF & PUPILS SHALL:





(	Act on hearing the fire alarm








STAFF MUST:





(	activate the nearest fire alarm


(	notify the Fire Service via ( 111


(	reassure pupils


(	evacuate pupils


(	check that all rooms have been evacuated


(	if possible, turn off appliances and services


(	close doors and windows


(	take class attendance register with them


(	supervise the orderly evacuation to the emergency assembly area


(	Once outside, stay in the safe assembly area - report to the fire Warden.


(	carry out a roll call of all pupils and advise the Principal of any missing pupils, staff 	or other occupants.


(	The Principal or a staff member will advise the NZ Fire Service Brigade on 	their arrival, of the situation.


(	Should it be unsafe to re-enter any school buildings staff and pupils should 	move to the designated emergency shelter: Tikokino Community Centre





(	If a Civil Defence Emergency has occurred but the staff and pupils are “safe” at the school a messenger (staff member) will proceed to the Tikokino Civil Defence Centre and inform the centre of the situation at the school.








			


		FIND OUT NOW - THE LOCATION OF YOUR SAFE ASSEMBLY AREA





		KNOW  WHERE YOU HAVE TO GO !!


�
		





5.2	EARTHQUAKES:





		Procedures and responsibilities during an earthquake:





		All OCCUPANTS SHOULD





(	remain in the building until the shaking stops.





STAFF SHOULD





(	reassure pupils


(	instruct pupils to take cover, under desks (holding onto desk legs) or in a 	doorway


(	if outside, instruct pupils to stay clear of power wires, buildings and trees


(	liaise with the principal regarding the need to evacuate the building





If a decision is made to evacuate the building, staff should:





(	check that all rooms have been evacuated


(	if possible, turn off appliances and services


(	take the attendance register with them


(	supervise the orderly evacuation of their classrooms to the emergency assembly area


(	take roll call of their class and advise the principal of missing pupils, staff 	and other occupants


(	listen to Radio Central F.M. 93.5 F.M. for advice and instructions


(	Should it be unsafe to re-enter any school buildings staff and pupils should 	move to the designated emergency shelter: Tikokino Community Centre





(	If a Civil Defence Emergency has occurred but the staff and pupils are “safe” at the school a messenger (staff member) will proceed to the Tikokino  Civil Defence Centre and inform the centre of the situation at the school.





KNOW WHAT TO DO - BEFORE YOU HAVE TO DO IT !!
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	5.3	PUPILS TRAVELLING ON SCHOOL BUS:





(	If an earthquake occurs while pupils are travelling on a school bus, the driver is responsible for the pupils safety until they reach their destination.





(	The bus driver should proceed with caution and avoid potential hazards.





(	If the bus is immobilised in an unsafe position, it should be evacuated.





(	Students and driver should make there way to the nearest farm house for 	emergency shelter.





	5.4	OTHER EMERGENCIES:





		For all emergencies,  there are common and specific procedures to be 			followed;





		Common procedures and responsibilities:





		PUPILS & STAFF SHOULD:





(	act on any evacuation warning


(	prepare for possible evacuation





		STAFF SHOULD:





(	if necessary contact the nearest Civil Defence Centre


(	listen to the local radio station for instructions


(	reassure students


(	liaise with the principal regarding the possibility of evacuation


(	if evacuation is necessary check that all school rooms have been evacuated


(	if possible, turn off appliances and services (power, gas and water)


(	take the attendance register with them


(	supervise the orderly evacuation of pupils to the emergency assembly area


(	call the roll at the emergency assembly and advise the principal of any missing students, staff or other occupants.





	5.5	STORMS AND CYCLONES:





		SCHOOL STAFF SHOULD:





(	secure loose items such as rubbish tins, outdoor furniture and play 	equipment


(	stick tape across large windows, ensure pupils stay inside the strongest part of  the 	building


(	keep pupils away from windows and doors


	open windows on the side of the building away from the wind to reduce the 	possibility of the roof lifting




















	5.6	ELECTRICAL STORMS





		SCHOOL STAFF SHOULD:





(	if inside, ensure pupils stay away from metal and electrical fixtures, as these 	can act as lightning conductors


(	if outside ensure that pupils stay clear of trees





	5.7	VOLCANIC ACTIVITY





		The monitoring systems that are in place at the Central North Island Volcanic field should give adequate advance warning of the possibility of eruptive activity.





	It is therefore unlikely that the School would open during any major eruptive activity from Mount Ruapehu.





	However to ensure that an appropriate volcanic activity response is included within this plan the following will apply:





	DURING THE ERUPTION:





(	if heavy ash is falling, do not shelter in any school buildings with flat or 	low pitched roofs, as these could collapse under the weight of ash build-up.





		If instructed to move out of the School buildings staff should:





(	ensure that pupils head and body are covered with substantial clothing


(	pupils and staff should breath through a handkerchief


(	carry a torch, even in daytime


(	move the pupils away from the eruption as quickly as possible


	avoiding streams and rivers





	5.8	CHEMICAL OR INDUSTRIAL ACCIDENT





		The New Zealand Fire Service are normally the first responders to any chemical or industrial accident scene, therefore the School Principal would be advised on the appropriate action to be taken by Fire Service personnel, or the CHB District Council’s Dangerous Goods Officer.





	The action that may be appropriate could include:


	


Follow same procedure as for a FIRE (see para. 5.1 and Annex D)





       ensuring that all pupils and staff remain indoors


(	the evacuation of the school, the direction of any evacuation would be dependent on the type of emergency and the wind at the time.�



6.0	POST EMERGENCY PROCEDURES





	6.1	RE-OCCUPATION OF THE BUILDINGS:





		The re-occupation of buildings after an emergency evacuation should not commence until the Principal and Board of Trustees Chairperson are satisfied that all rooms are safe for immediate re-occupation.





	6.2	HEALTH AND SAFETY CHECKS:





		This is accomplished by staff checking the following:





(	for obvious cracks in any walls


(	for dislodged bookcases or fittings which could fall in any earthquake 	aftershocks


(	for leaks in water and gas pipes


(	for breaks and or blockages in sewage drains and fittings


(	for breaks in electric wiring (these can cause fires)


(	for any fires which have not been completely extinguished





	6.3	CONSERVATION OF WATER





		Water is precious in an emergency and should be conserved.  Save water in any tanks and cisterns, and turn off the water mains to prevent water loss from any damaged mains.





	6.4	INSPECTION BY COUNCIL BUILDING INSPECTORS:





		If there appears to be any structural damage to the school buildings, the principal and the Chairperson of the Board of Trustees shall arrange for the Council Building Inspectors or a qualified professional person to inspect the buildings to determine whether they are safe for immediate re-occupation.





	The necessary procedures and funding arrangements for structural damage inspections will be by consultation with the Ministry of Education.
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6.5	SENDING PUPILS HOME:





	Any decision to send pupils home following an emergency must be made by the principal in consultation with the Chairperson of the schools Board of Trustees, in reaching this decision consideration shall be given to the following.





pupils should not be released until it is safe to travel


following an earthquake roads may be impassable making it difficult for pupils to reach their homes


pupils should be kept at school until collected by a parent, guardian, or caregiver, or they could be grouped according to their home locations and escorted home by an adult


the school should keep a list of people authorised by parents or guardians to collect pupils after an emergency


accurate records need to be kept of pupils names and the name of the person escorting them home


no student should be released unless the name of the parent of guardian who has collected the pupil has been recorded as assuming responsibility for that pupil


pupils should not be left to find their own way home


All pupils whose parents or guardians are not available to collect them shall be kept at school





	6.6	PUPILS WHO NORMALLY TRAVEL BY BUS





		Pupils who travel to and from school by bus may be released into the care of the driver to return to their homes if vehicles are available, if reports indicate that roads are passable, and if parents or guardians are known to be home.





		(	A record shall be kept of pupils travelling on buses.
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7.0	EMERGENCY RECOVERY PROCEDURES





	Following an emergency it is important that the school is able to return to a level of normality as quickly as possible.





	7.1	ALTERNATIVE ACCOMMODATION:





	If following an emergency some or all school buildings are damaged to the extent that they are unusable, temporary alternative accommodation may be provided at the Tikokino Community Centre or Tikokino Hotel.





7.2	KEEPING PEOPLE INFORMED





		Parents and guardians should be informed about where and when pupils are to report for the resumption of classes.  This could be through the media, by school newsletter or by telephone.





	A public meeting may enable the school to request assistance from the community.





7.3	RECOMMENCING CLASSES:





	The return of pupils to the school should be delayed until all damaged areas have been made safe and any remaining dangerous areas have been adequately sealed off.





	The principal in consultation with the Chairperson of the School Board of Trustees are responsible for deciding when the school will re-open.
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ANNEX A  


PREMISES PLAN








�
ANNEX B


�


TIKOKINO  PRIMARY SCHOOL 


EMERGENCY CONTACT DETAILS


&


DELEGATED CARE GIVERS








PARENT/CARE GIVERS LAST NAME:  ..............................................................





FIRST NAME: .................................................................................................





ADDRESS: .....................................................................................................





......................................................................................................................





RAPID NO: ............................................................................................





PHONE NUMBER DAY: (06) ....................................................................





PHONE NUMBER NIGHT: (06) .................................................................








*	Name(s) addresses and phone number(s) of person(s) delegated to collect child during an emergency (Emergency Custodian).








NAME: ...........................................................................................................





ADDRESS: .....................................................................................................





......................................................................................................................





RAPID NO: .........................................................................





PHONE NO: (06) ..................................................................








SPECIAL NEEDS ITEMS FOR INCLUSION INTO CENTRES EMERGENCY KIT:





A: ..................................................................................................................





B: ..................................................................................................................





C: ..................................................................................................................
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ANNEX C








EMERGENCY PROCEDURES








RATIONALE:





It is vital that all staff have a set of guidelines to follow when dealing with an emergency and that the main priority is to ensure the safety of all people.





PURPOSE:





(1)	To establish procedures for staff and pupils to follow in the event of an emergency that might affect the safety of all people involved.





(2)	To facilitate efficient evacuation of buildings.





(3)	To establish a system of accounting for individuals after an emergency evacuation.





(4)	To ensure that evacuation and earthquake procedures are practiced regularly.





(5)	To ensure that emergency equipment is maintained in working condition.





GUIDELINES:





(1)	Emergency evacuation drills will be held at least three (4) times a year.





(2)	Tikokino Schools system e.g continuous bell will signal an emergency evacuation.





(3)	Staff and pupils will be reminded on a regular basis of emergency procedures.





(4)	A designated area will be set aside as the safe assembly point for all emergencies (refer Supporting Document).





(5)	Fire safety and emergency equipment will undergo a maintenance check annually.





(6)	Teachers will ensure that emergency exits are kept clear at all times.





CONCLUSION:





The establishment of appropriate procedures for handling emergency situations is essential to the Health and Safety of the staff and children.
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ANNEX D





	TIKOKINO  SCHOOL ��DISASTER & EVACUATION GUIDE














1.	EMERGENCY AND EVACUATION PROCEDURES








2.	FIRE DRILL PROCEDURES








3.	EARTHQUAKE PROCEDURES








4.	FLOOD PROCEDURES








5.	HAZARDOUS SUBSTANCES PROCEDURES








6.	TSUNAMI PROCEDURES








 	VOLCANIC ERUPTION PROCEDURES








 	STORM PROCEDURES








9.	LANDSLIP PROCEDURES
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TIKOKINO SCHOOL





EMERGENCY & EVACUATION PROCEDURES








(	Turn off all power





(	Close windows and doors (if time permits) - DO NOT LOCK WINDOWS





(	Check toilet & small rooms





(	Evacuate the students/staff & visitors using the safest planned route 





(	Proceed to the lower concrete court  unless otherwise notified.





(	Wait for instructions from the Emergency Services.








1.	If the emergency takes place in your office or affects your area in part you are to:





(	Evacuate the room using the safest, planned route 





(	Ensure that all students and staff are informed via the Principal’s office.





(	Proceed to the safe area as previously planned.





(	If the school requires evacuation the staff & pupils will proceed to the Tikokino Community Centre





(	If a Civil Defence Emergency has occurred but the staff and pupils are “safe” at the school a messenger (staff member) will proceed to the  Tikokino Civil Defence Centre and inform the centre of the situation at the school.
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TIKOKINO  SCHOOL


FIRE PROCEDURES





Person responsible/staff should:





(	have the fire alarm signal activated


(	evacuate children and staff to the designated safe assembly area


(	check that no one is left in the building


(	close doors and windows (if possible) as you leave


(	assemble at the safe assembly area


(	call the fire service using the 111 system


(	check that all staff and children are present by calling the class roll


(	reassure children and staff


(	notify FIRE SERVICES on their arrival if anyone is missing


(	FIND OUT NOW THE - LOCATION OF YOUR ASSEMBLY AREA & FIRE EXITS


KNOW WHERE YOU HAVE TO GO
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TIKOKINO  SCHOOL 


EARTHQUAKE PROCEDURES


Person responsible/staff should:  If inside the building	


(	Activate the emergency signal and advise by yelling ‘EARTHQUAKE’


(	help children to get under a sturdy table, or brace themselves in an open doorway


(	reassure children and staff


(	ensure that children and staff remain in position until shaking stops


(	encourage children and staff to resist the urge to escape


(	give the ”All Clear” when the shaking has stopped


(	check for any hazards


(	make decision to remain in, or evacuate, the building;


	If decision is made to evacuate the building:


(	reassure children and staff


(	take the centre’s registers and Emergency Plan folder


(	take emergency survival kit


(	evacuate children and staff


(	check that no one is left in the building


(	assemble at the designated safe assembly area


(	check that all staff and children are present


(	listen to Radio Central F.M. 93.5 & 96.6 F.M. for advice 


(	make contact with the schools pre-arranged community assistance


(	if a Civil Defence Emergency has occurred but the staff & pupils are “safe” at the             school a messenger (staff member) will proceed to the Tikokino Civil Defence Centre and inform them of the situation at the school.


	If outside the building:


(	give the alarm - “EARTHQUAKE”


(	using a safe route, assist children and staff to the safe assembly area for an 	earthquake and adopt “turtle” position there


(	reassure children and staff & ensure that children and staff remain in position


(	encourage children and staff to resist the urge to leave the safe assembly area


 	Give the “All Clear” when the shaking has stopped

















TIKOKINO  SCHOOL


FLOOD PROCEDURES


Before it happens make sure you have areas above possible flood levels in which you can store records.  You might also consider areas in which you can stay until being rescued etc.  Know the Civil Defence Warning, if you hear it, turn on your schools radio and tune into Radio Central F.M. on 93.5 & 96.6 F.M.





Person responsible/staff should:


(	act on any flood warning


(	store all valuable items and records as high as possible


(	store all hazardous chemicals as high as possible


(	follow instructions on the local radio station


(	give the alarm - “FLOOD”


(	prepare for evacuation


(	reassure children and staff


(	make decision to remain or evacuate the premises


	If decision is made to evacuate the building:


(	If told to evacuate do so.  Don’t go into flood waters alone. Don’t drink flood water 


(	take the school’s registers and the Emergency Plan folder


(	take the emergency survival kit


(	assemble children and staff and check against the attendance register


(	check that no one is left in the building


(	evacuate to safe assembly area for floods


(	listen to Radio Central F.M. 93.5 & 96.6 F.M. for advice


(	make contact with the school’s pre-arranged community assistance


(	if a Civil Defence Emergency has occurred but the staff & pupils are “safe” at the 	school a messenger (staff member) will proceed to the Tikokino Civil Defence Centre and inform them of the situation at the school
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TIKOKINO  SCHOOL


HAZARDOUS SUBSTANCE PROCEDURES


	Person responsible/staff should:





(	know the alarm signals of local industries


(	act on any chemical or industrial accident warning


(	listen to Radio Central F.M. 93.5 & 96.6 F.M. for advice


(	give the appropriate alarm - “INDUSTRY ACCIDENT” or similar


(	close doors and windows


(	assist children and staff to follow the instructions given by the industry or 	emergency services


(	avoid confined spaces where fumes may accumulate


(	reassure children and staff


(	make decision to remain in, or evacuate, the building


(	make contact with the school’s pre-arranged community assistance


(	listen to Radio Central F.M. 93.5 & 96.6 F.M. for advice


(	give the “All Clear” only after advice from the emergency services





IN AN EMERGENCY


The first priority is:


(  protection of life        (  prevention of injury





A second priority is:


(  protection of property
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TIKOKINO SCHOOL


TSUNAMI PROCEDURES


This is an unlikely occurrence but may occur on a school trip etc.





	Person responsible/staff should:





(	act on any tsunami warning


(	follow instructions on the local radio station


(	give the alarm - “TSUNAMI”


(	evacuate the premises if instructed by civil defence or emergency services


(	move by the planned route to safe high ground


(	listen to Radio Central F.M. 93.5 & 96.6 F.M. for advice


(	make contact with the school’s pre-arranged community assistance


(	if a Civil Defence Emergency has occurred but the staff & pupils are “safe” a messenger (staff member) will proceed to the nearest Civil Defence Centre and inform them of the situation of the school group.
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TIKOKINO  SCHOOL


VOLCANIC ACTIVITY - PROCEDURES


	Person responsible/staff should


(	act on any volcanic eruption warning


(	follow instructions on the local radio station;





	If inside the building:


(	give the alarm - “VOLCANIC ERUPTION”


(	assist children and staff in the strongest part of the building


(	avoid confined spaces where gas may accumulate


(	if ash is falling, avoid buildings/rooms with flat or low-pitched roofs


(	have children and staff breathe through a handkerchief 


(	reassure children and staff


(	listen to Radio Central F.M. 93.5 & 96.6 F.M. for advice


(	make decision to remain in, or evacuate, the building;





	If decision is made to evacuate the building:


(	reassure the children and staff


(	cover head and body of children, babies and staff with substantial clothing etc


(	check for any hazards


(	take the centre’s registers and the Emergency Plan folder


(	take the emergency survival kit


(	evacuate the premises (as instructed by the radio)


(	breathe through a handkerchief


(	carry a torch, even in daytime


(	move quickly from affected  area


(	listen to Radio Central F.M. 93.5 & 96.6 F.M. and follow the instructions given


(	make contact with the school’s pre-arranged community assistance


(	if a Civil Defence Emergency has occurred but the staff & pupils are “safe” at the 	school a messenger (staff member) will proceed to the Tikokino Civil Defence Centre and inform them of the situation at the school











TIKOKINO  SCHOOL


STORM PROCEDURES


	Person responsible/staff should:





	If inside the building:


(	act on any store-force wind or cyclone warning


(	give the alarm - “STORM”


(	move children and staff to the strongest part of the building


(	reassure children and staff


(	put tape across windows and draw curtains


(	ensure that children and staff remain in position


(	give the “All Clear” when the wind drops


(	listen to Radio Central F.M. 93.5 & 96.6 F.M. for advice


(	make contact with the school’s pre-arranged community assistance


(	if a Civil Defence Emergency has occurred but the staff & pupils are “safe” at the 	school a messenger (staff member) will proceed to the Tikokino Civil Defence Centre and inform them of the situation at the school


	If on the school premises but outside the building:


(	give the alarm - “STORM”


(	reassure children and staff


(	assist children and staff back into the building


(	follow procedures as above;


	If away from the school premises:


(	give the alarm - “STORM”


(	assist children and staff to a sheltered location


(	reassure children and staff


(	give the “All Clear” when the wind drops


(	if necessary make contact with Civil Defence.





�



TIKOKINO  SCHOOL


LAND SLIP PROCEDURES


	Person responsible/staff should:





	If inside the building:





(	act on any landslip warning


(	give the alarm - “LANDSLIP”


(	help children to take cover under tables away from windows or brace themselves in an open doorway


(	join children 


(	reassure children and staff


(	ensure that children and staff remain in position


(	give the “All Clear” when the movement has stopped


(	check for any hazards


(	evacuate the premises to the designated safe assembly area


(	listen to the local radio station for advice


(	make contact with the school’s pre-arranged community assistance


(	if a Civil Defence Emergency has occurred but the staff & pupils are “safe” at the 	school a messenger (staff member) will proceed to the Tikokino Civil Defence Centre and inform them of the situation at the school





	If outside the building:


(	give the alarm - “LANDSLIP”


(	move out of the likely path of the slip


(	keep clear of banks, trees, power poles and overhead power lines


(	if necessary make contact with Civil Defence.
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ANNEX E
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EMERGENCY DRILL LOG SHEET�
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ANNEX  F





EMERGENCY PLAN APPROVAL








This Tikokino Primary School Emergency Plan was approved by the Tikokino Primary School Board of Trustees at a meeting held on:








	...................................................................2000








	...................................................................	Chairperson Tikokino Primary School


							Board of Trustees





This Emergency Plan will be reviewed annually.





REVIEWED ON: ..... /......./ .......	NEXT REVIEW DATE: ....../ ........ / .........








The Tikokino Primary School Emergency Plan was inspected and approved by the Central Hawke’s Bay District Council, Emergency Management Service on:





	...................................................................2000























By 	Bruce A. Kitto


	CIVIL DEFENCE/ RURAL FIRE/BYLAWS  OFFICER








	For





	T.V. Plunkett


	Civil Defence Controller


	CENTRAL HAWKE’S BAY CIVIL DEFENCE ORGANISATION 


								


 








  











